
Personal Finance 



Today I Can:

• Identify where I get my money.

• Determine what I spend my money on.

• Describe the difference between a need and a want.

• Make a list of  my wants and needs

• Describe how to set money goals.

• Explain the difference between short-term and long-term goals.

• Develop a spending plan.

• Describe the difference between fixed and unexpected expenses.

• Track one’s cash flow.

• Create a spending journal.

• Open a Savings Account.

• Fill out a Savings Deposit Slip.

• Determine procedure to withdraw money from a Savings 
Account.

• Keep a record of  savings in a Savings Register

• Manage a Checking Account.

• Identify the parts of  a check.

• Write a check accurately.

• Fill out a Deposit Slip.

• Fill out a Checkbook Register.

• Reconcile a Checkbook.

• Explain how a debit and a credit card work.

• Determine the difference between a debit card and a credit card.

• Decide when to use a credit card vs a debit card.



Personal Finance Terms

• Account Number – Number that identifies 
you as the owner of  a checking or savings 
account.

• Amount Line – Line where the amount of  
the check is written out in cursive.

• Balance Forward – In a check register where 
the balance at the end of  a page is carried to 
the beginning of  the next page. 

• Budget – A written plan on how to spend 
and/or save one’s money.

• Check - A written order to a bank to pay a 
stated sum from a person’s checking account.

• Checkbook Register – A document used to 
record credit, debit and fee transactions from 
one’s checkbook.

• Credit – Amount of  money a person puts 
into a checking or savings account.

• Debit – Amount of  money withdrawn from 
a checking or savings account.

• Deposit – The act of  putting a sum of  
money into a bank account.



Personal Finance Terms

(Continued)

• Endorse – Signing the back of  a check 
written out to you to give proof  that you 
are person the check is written to.

• Fixed Expense – An expense in a budget 
that stays the same from one month to 
another month.

• Identity Theft – Stealing of  another’s 
identity for financial gain.

• Need – Something that is essential or very 
important.

• Purpose of  a deposit slip – A paper record 
of  money one puts into their checking or 
savings account.

• Routing Number – A number on a check 
which identifies which bank the check 
needs to be sent to for payment.

• Signature Line – Place where a person 
signs their name in cursive on a check.

• Unexpected Expense – An expense that 
was not planned or regarded as likely to 
have happened.



Personal Finance Term

(Continued)

• Want – Something one desires, but 

can live without.

• Withdrawal – The act of  taking 

money from a bank account, or the 

amount of  money taken out.

• Void – Not valid or legally binding.



Standard:  Students will apply management practices 
to personal, family and financial resources.

• Identify and manage resources to provide for 
personal and family needs and wants.

• Demonstrate skills to manage financial 
resources to meet personal and family goals, 
including:  personal and community resources;  
budgeting/personal finance plan; banking and 
financial institutions, electronic banking;  credit 
cards vs debit cards;  checking and saving 
accounts and controlling personal information 
and financial account fraud.



Where Do You Get Your Money?

• So you're old enough now to have some of  your own money. 
This money is also called income, and you're probably getting 
it in these ways:

• Earning it through a job or work outside your home, like a 
paper route or babysitting. 

• From gifts, like a birthday check from Grandma. You've 
probably gotten a check or cash for your birthday, holidays, 
or other special occasions from relatives or friends.

• From allowance given to you by your parents.?



What do you spend your money on?

• Having your own money is a GREAT thing, but it also means you have to make choices 
about how to use it. Do you blow your hard-earned cash on candy or save it for 
something that's really important to you -- like a new mountain bike or a trip to 
Disneyland? We asked students to tell us what they spend their money on.

• Justin, 11, likes to go to the movies while 

• Amy, 12, spends on phone minutes, clothes, and roller-skating.

• Evelyn, 13, spends her cash on pedicures and manicures, and Emily, 9, loves to buy books. 
"I have over 400 books!" she told us.

• Sometimes there are things you want or need to buy that cost more than the amount you 
have. For example, Randy wanted a pair of  inline skates that cost $150.00, but he only had 
$12.00. In order to buy the skates, Randy had to save up for them. Other students told us 
they'd rather save their money than spend it.

• But how do you decide when to spend and when to save? Can you do a little bit of  both? 
Yes! That's the secret to managing money, and if  you start learning how to do this now, 
you'll have these important skills for the rest of  your life. Let’s see how you can get these 
skills, so read on! 



Sometimes there's no getting around it -- you have to spend money on things that you need right away, 

like lunch, or socks, or a new tire for your bike. Other times you might spend money on something you 

really want, like an MP3 player or a Game Boy. In order to know when to spend and when to save, it 

helps to know the difference between needs and wants.

You've probably heard people say, "I have to have that pair of  jeans" or "I need to see that movie." 

Maybe you've even said those things yourself. But what does it mean? Will something horrible happen 

if  you don't have those jeans or need to see that movie? Probably not!



Needs

• Needs are things that we 
truly can't be without, such 
as: 

• Nutritious food

• A place to live

• A warm winter coat

• A good pair of  shoes

• Transportation



Wants

• Wants are things you'd like to have, but 
if  you don't, you'll still survive (in fact, 
you'll be just fine). Like: 

• Designer jeans

• Toys

• Candy

• Video games

• A snowboard



How to Figure Out Your 

Needs and Wants

• When trying to figure out your own needs and wants, ask yourself  the following questions:

• What items do I need in order to get ready in the morning? Maybe a toothbrush, towel, shampoo, and/or a 
hairdryer?

• How about my clothes? Do I need shoes, socks, pants, and a sweater?

• How do I get to school? Do I need bus fare, a bike, a skateboard, or good walking shoes?

• Are there things I need for school? Books? Backpack? Binders? Pencils?

• How about things to help me study? Do I need a desk, chair, and/or a computer?

• Do I have any sports or hobbies that need equipment? Like tennis rackets, cleats, riding gear, or 
scrapbooking supplies?



Other things to consider when trying to figure 

out a need vs a want:

• Will this item help me get ready faster? Maybe a new hairdryer that works better will 
help you to school on time. However, if  it's just that you have a green hairdryer and 
you like a new blue one better, that's not going to speed up your morning routine.

• I need a new sweater for winter, but is it necessary for me to have the designer 
version that costs $50.00 more than another brand -- even though both will keep me 
warm?

• I need a bike to get to school, but do I need a mountain bike with 21 speeds and the 
best shocks?

• I need a good backpack to keep my stuff  in, but do I need the most expensive one?



Want/Need/Or 

Both List

• Think about what things are 
necessary for your day-to-day 
existence. Write a list of  them. 
Why do you feel these things 
are necessary? What things do 
you want? Write them down. 
Why do you want these 
things? Are any of  your wants 
also needs? Behind each item, 
label the item:  want, need or 
both.

• Use page 2 in your packet to 
answer the above questions.



Set Money Goals

• Now that you have an idea of  the things 
you need versus the things you want, it's 
important to Set Money Goals so you can 
actually save and spend wisely.

• We know -- saving money is hard! But it's 
not impossible, especially if  you set some 
goals for yourself. The easiest way to do 
that is to think about what you want to 
spend your money on now and what you 
want to save it for later. Then divide your 
goals into two categories:  Short-term goals 
and Long-term goals.



Short-Term Goals

• Short-term means a shorter length of  time, like a few 
weeks or months. If  you have a short-term savings 
goal, it means you hope to have enough money for 
the thing you want within that time period. Here are 
some examples: 

• A new CD, DVD, or video game

• New shoes

• T-shirts

• Movie tickets



Long – Term Goals

• Long-term saving goals take longer -- DUH! -- because the thing you want is 
more expensive, and usually span several months to maybe even years. Long-
term goals may not even have a "want" or "need" item attached to them yet. 
You may just want to save money for a rainy day, an emergency, or a future 
need or want that you're unaware of  now. Here are some examples of  things 
you might buy using a long-term saving goal: 

• A bike, skateboard, snowboard, or inline skates

• A computer

• Spending money for the family trip to Disneyland, Hawaii, or other vacation 
spot

• Science camp, a writing workshop, music lessons, or college

• A car for when you're finally old enough to drive



Saving Plan

• So, how can you reach your saving goals? By creating a saving plan and 

sticking to it! Each time you get some money, set aside a regular chunk of  it 

no matter what. You could set aside 25%, 50% or even 100% of  it, 

depending on the amount you feel leaves you with enough spending money.

10 %

Tithe

An example of  one person’s 

saving/spending plan. 20% 

Saving
70% 

Spending



Expenses

• Saving money is easy when you don't have anything 
else to spend it on-but what happens when things 
pop up that demand some of  your hard-earned cash? 
These are called expenses.

• Chances are, most of  your basic living expenses --
food, shelter, clothing, medical care -- are covered by 
your family. But perhaps you and your family have 
agreed that you'll pay for certain other expenses out 
of  your own money, such as cell phone minutes, 
after-school snacks, clothing and jewelry, or club 
dues.



Fixed Expenses

• Expenses that happen 
regularly, like every week or 
month, are called "fixed" 
expenses. The good news 
is that because you know 
when these expenses are 
coming, you can plan for 
them. 



“Unexpected” 
Expenses

But life is full of  surprises, 
and sometimes these 
surprises turn into expenses, 
too.  You might have an 
emergency like fixing a flat 
tire on your bike, or just 
something unusual like the 
class trip to Six Flags.  These 
are called “unexpected” 
expenses – and if  you’re 
smart with your money, 
you’ll plan for these as well.



• Here's a secret when it 
comes to saving money: if  
you think of  it as a regular 
expense, it'll be easier to 
put a certain amount 
aside. Tell yourself  that 
the $20.00 you're trying to 
save up every month is 
something you absolutely 
must do, and there's no 
getting around it.



Answer these questions?

• What kinds of  fixed expenses do you have? 

• Can you think of  any unexpected expenses that 

have come up for you in the past? 

• Can you think of  any you might have now or in 

the near future?



Let's take the first step in creating a 
money budget: Track Your Cash Flow.

• Okay, so you've got needs, wants, saving goals, and expenses. How do you know if  
your money will cover all of  it? The best way is to keep track of  your cash flow, 
which means you keep a record of  every amount you earn, spend, and save. If  
you've seen a parent balance a checkbook, she or he is tracking cash flow.

• Keep a Cash Flow Journal 

• For the next month, keep track of  your cash flow by creating a Cash Flow Journal 
in a notebook. Make two columns: One called "DEPOSITS" and the other called 
"WITHDRAWALS." 

• A deposit is money you take in.

• A withdrawal is money you take out.

• Next, add a column for the date, which will help you keep track of  when you 
deposited or withdrew your money.

• Then, make a column on the end called "BALANCE." A balance is the amount of  
money you have after adding deposits or subtracting withdrawals. 



Your Cash Flow Journal 

could look like this:

• Date Deposits Withdrawals Balance

• Starting balance $20.00

• September 20 $5.00 $3.00 $22.00

• September 25 $2.00 $0.00 $24.00

• September 30 $5.00 $2.00 $27.00

• October 3 $1.50 $1.00 $27.50



My Spending 
Journal

Create a Monthly Spending Journal

Another way to keep track of  your spending is by creating a monthly journal to track your expenses. 
To get started fill out the blank Monthly Spending Journal by following  these steps: 

• At the top of  the page, write the month and year. For example: March 2020

• In the eight columns going across the top next to "DATE," fill in your different types of  
expenses, such as "Clothes," "Food," "Activities," etc. You might want to label one column 
"Other" or "Miscellaneous" for expenses that don't fit into any of  the other categories.

• For each day of  the month, fill in amounts you spend in each category.

• In the last column, "TOTAL FOR THE DAY," you'll add up and write in the total amount you 
spend each day.

• When the month is over, add up each category column and enter the amount in the last box, next 
to "TOTALS." This is how much you've spent on each type of  expense.

• Add each of  these totals and write the sum in the last box. You can double-check your math by 
also adding all the numbers in the "TOTAL FOR THE DAY" column. The amount for both 
should be the same, and this is the total you spent that month!



Budget or Spending Plan

A budget, or spending plan, will help you cover all your 
needs, wants, expenses, and saving goals. It requires 
three things: 

• Knowing how much money you spend

• Knowing your saving goals

• Managing your money

When you know how much money is coming and 
going, you can then “Create A Budget”.



Steps to Making a Budget 

or Spending Plan

6.  Again, on the left side, list your fixed expenses, and on the 

right side your fixed expense amounts. Add your fixed expense 

amounts together and enter them next to "FIXED EXPENSES 

TOTAL."

7.  Subtract your fixed expenses total from your income total and 

write it in the blank next to "INCOME TOTAL - FIXED 

EXPENSES TOTAL." This is the amount you'll have left for 

other expenses.

8.  In the section titled "OTHER EXPENSES," you'll list all the 

things you want to spend money on, like entertainment, snacks, 

and clothes. This is also where you'll list unexpected expenses.

9.  Add the "OTHER EXPENSES" amounts together and enter 

your total.

1.  Write the month, week, and year at the top of  the blank budget sheet -

For   example, March 23-27, 2020

2.  Think about your sources of  income. Where do they come from? 

Allowance? Earnings? Gifts? A combination of  all three? Under 

"INCOME," list your income sources on the left side of  the page.

3.  Under "AMOUNT," write the amount of  your income source. For 

example, if  your allowance is $5.00 a week, write $5.00. If  you make $2.00 

for babysitting and $3.00 for yardwork this week, write down $5.00 for 

earnings. If  you receive any money as a gift, write down the amount you got.

4.  Add your income amounts together and enter the amount where it says 

"INCOME TOTAL."

5.  Now, think about your fixed expenses. Do you have to pay for lunch, bus 

fare, or any other regular expense? Fixed expenses can also be thought of  as 

needs. Are there any items you need to buy regularly, such as lip gloss or 

shampoo? Also, "FIXED EXPENSES" is the section where you should 

keep track of  your savings. If  you consider your savings to be a regular fixed 

expense, you're more likely to stick to your saving plan.



Take a Look at a Sample Budget Sheet





Saving Plan

On a piece of  paper make a section for short-term items and one for long-term 

items. Under each heading make two colums – one for item and one for price.

Short-term
Item Price

• Sunglasses $10.00

• CD $12.99

Long-term
Item Price

Skateboard $50.00

Science Camp $300.00



Saving Plan (Continued)

• Once you know the cost of  your items, you need to figure out how 
long it will take you to save for them. To do this, check the balance 
on your deposit and withdrawal record. If  you have a $20.00 balance, 
you know you can buy the sunglasses now and have $10.00 left to 
put toward the skateboard. But you still have $40.00 to save until you 
can actually buy that board. How long will that take?

• Let's say you get $5.00 a week allowance. In order to figure out how 
long it will take to reach your goal, divide the amount you need to 
save ($40.00) by the weekly amount of  your allowance ($5.00).

• 40 divided by 5 = 8.

• The answer is 8, so it will take you 8 weeks (2 months) to save 
enough money to buy the skateboard.



So Bank it!

• So, where do you keep 
your money? In a piggy 
bank? In an envelope 
tucked in a drawer? Maybe 
your dad keeps it in a 
locked box for you. Or 
some of  you might even 
have a savings account at 
the bank. Is that the best 
way?



The Bank is the 
Safest

The fact is, when you have a lot of  money, 

a bank is the safest place for it. Having 

lots and lots of  cash lying around can be 

risky -- it can get lost or stolen. If  you 

have $100.00 or more, you may want to 

ask a parent to open a savings account for 

you. Even with your savings account, you 

may want to keep some cash at home for 

little things that come up.



Good Reasons for 

Opening a Savings Account

• You get a monthly statement (a record) from 
the bank which lists all your deposits, 
withdrawals, and current balance. The bank 
statement can make your record-keeping 
much easier and way more accurate.

• You can earn interest. Interest is money the 
bank pays you for keeping money in their 
bank. So your money is earning money!

• When you can get to your money easily, it's 
tempting to dip into it for spur-of-the-
moment spending. But if  your savings are 
safely stored at the bank, you're less likely to 
take money out on impulse. It's a way of  
protecting your money from the one person 
who can do the most damage to it-you!



How to Open a Saving 

Account

Opening a savings account could 

not be easier. All you need is:

• Your social security number, 

• Some form of  ID (a driver's 

license or a  passport will do,

• The minimum amount required 

by your bank for an initial 

deposit to start a savings 

account.



Opening a Saving Account

Open your account by filling a form at the 
bank or online.  Persons younger than 18 
cannot generally be held to a legal contract, 
institutions tend to not make any types of  
accounts available to minors without a co-
signing parent or guardian. Some banks will 
have a "teen banking account" that may not 
have the parent listed on statements and such, 
but the parent is required to have a funded 
account at the same bank and is responsible 
for overdrafts, returned check fees and other 
such charges if  the teen's direct account is 
unable to meet its obligations.  Once signed-up 
a saving account number will be assigned to 
you and you will be given a saving account 
register.



How to Fill Out a Savings Deposit Slip

Once you have a savings account at a 

bank, you may start adding money to 

your account.  In order to add money, 

you will fill out a deposit slip and give 

the slip along with the money to the 

bank teller and it will be credited to 

your account.  



How to Withdraw Money from Your Savings 

Account

To withdraw money from your 
savings account simply fill out the 
withdrawal slip provided in your 
savings account register.  You may 
pick up additional deposit and 
withdrawal slips and savings account 
registers at your bank.  Correctly fill 
out the withdrawal slip provided in 
your Personal Finance packet.



Keeping Record of  Your Savings 
in Your Savings Register 

Fill in the saving account register with 

the date, explanation and the amount 

deposited and keep a balance. 

Starting balance is $50.00 and record 

$100 birthday money on 8/31/16.



How to Cash a Check 

Written Out to You

When you deposit a check in your savings or 

checking account, the teller may stamp on 

the back of  the check for deposit only and 

then one does not have to endorse the 

check.

But, even you are cashing a check and you 

do not want to put the check into a savings 

or checking account then a person needs to 

sign their name on the back of  the check.  

This procedure is called endorsing a check.  

Need to use an ink pen when endorsing.



Helping Your Teen Manage a Checking 

Account

www.youtube.com/watch?v=7A9TyT_G4Y8 Double click on link below!

http://www.youtube.com/watch?v=7A9TyT_G4Y8


Opening a 

Checking Account

1. Decide on a bank or a credit union.

2. Talk to the bank and decide on what kind of  checking account suits your needs.

3. Bring the necessary documents:

Government identification. A state-issued driver's license or passport is usually required. School or 
work ID's are not sufficient here.

Your social security number. It is best to have this number memorized. If  you don't know it by heart 
and have to write it down, be sure not to lose it and destroy it after you're done. Also don't put your 
name or any other information on the paper it's written on, just in case you do lose it.

You should also check with the specific bank before you visit to see if  they require any other proof  
or documentation. This will avoid repeated trips to open your account.



Opening a

Checking Account (Continued)

4.  Bring cash or some other form of  payment. Whichever account you decide 

to open, it will probably have a minimum account balance. If  you don't meet 

that minimum you'll be charged a fee. You're often given a day or so to make a 

deposit and bring the account up to the minimum before you're charged. You 

can take care of  this right when you open the account if  you bring the 

minimum amount with you.



Opening a Checking Account

(Continued)

5. Ask about any fees associated with the account, as well as the minimum balance 
required.  Ask if  you can manage your banking online or over the phone. Most 
banks offer these services. They are much more convenient than having to visit 
the branch every time you need to handle your account.

6. Open your account and deposit at least the minimum balance and submit an 
electronic signature that will show how you'll sign checks. After this, you can order 
personalized checks if  you want them.

7. The bank will give you a check book with a check register, starter checks and 
deposit slips.  More checks and your debit card will come in the mail in a few 
weeks.



Parts of  the Check



Parts of  the Check

Using The Parts of  the Check Worksheet on page 10 in your Personal 

Finance Packet label the following check parts using the numbers before 

each item:



Watch How to Write A Check
(Double Click Below Picture to Watch a Video or www.youtube.com/watch?v=I9xcF3dPy5c)



How To Void a Check

When writing out a check remember to always use a ink pen.  Do Not 

use a Pencil or an erasable pen.  Do not do cross outs or scratch outs.

If  you make a mistake while writing a check, write VOID across the check 

and ripe the check up and throw it away.



How to Fill 

Out a Deposit Slip

• To fill out a deposit slip:

• List the amount of  money you want to deposit. ...

• See example, add $45.67(cash) and Check Number 1 - $12.34, Check Number 2 -$56.78 and Check Number 
3 – 910.11.

• Enter the subtotal. –See Example - $1024.90

• Enter any amount you want back. – See Example, $100.00

• Enter the Total. – See Example - $100.00

• Sign the deposit slip in cursive on the line that says – “Sign Here For Cash Received” – One only has to sign 
the deposit slip in one is getting cash back.

• Take the slip and the money you want to deposit to a teller at your bank.



How to Fill Out a Deposit Slip –

Carousel Checks

• www.youtube.com/watch?v=IUwW5FutYE4 (Double Click on Picture)

http://www.youtube.com/watch?v=IUwW5FutYE4


How to Fill Out a 

Checkbook Register

www.youtube.com/watch?v=LAijVpUlMDM

www.youtube.com/watch?v=LAijVpUlMDM (Double Click on Picture to Start Video)

http://www.youtube.com/watch?v=LAijVpUlMDM


Writing Checks, Deposits and Accurately 

Recording Transactions in the Check Register

Using the check book provided, write out the following 
checks and deposits.  Also record the transactions in your 
check register:

Beginning Balance - $500.00

Check Number 1120 on 3/13/15 to Pizza Hut for $19.67 – pizza

Check Number 1121 on 3/13/15 to The Gap for $42.35 – jeans

Check Number 1122 on 3/14/15 to Smiths for $23.80 –
babysitting

Check Number 1123 on 3/15/15 to Maverick for $25.25 – shirt

Check Number 1124 on 3/16/15 to US West for $35.34 – phone 
bill

3/16/15 – Deposit for $300.00

Check Number 1125 on 3/17/15 to Olive Garden for $45.87 –
dinner

Check Number 1126 on 3/18/15 to Textures for $33.00 – fabric

3/18/15 – Deposit for $54.00

Check Number 1127 on 3/19/15 to Wal-Mart for $43.67 –
groceries

Check Number 1128 on 3/20/15 to All State for $90.00 –
insurance

Check Number 1129 on 3/21/15 to Some Dude’s Playground –
15.35

3/22/15 – Deposit for 100.00

Check Number 1130 on 3/23/15 to Target for $12.34 – school 
supplies

Ending balance should be $567.36



How to Reconcile

a Checkbook

www.youtube.com/watch?v=ZyfPeyvEX1c (Double Click on picture below.)

http://www.youtube.com/watch?v=ZyfPeyvEX1c


Reconcile Your 
Practice Checkbook

Using your Practice Checkbook Register 

and following two forms in your Personal 

Finance Packet:

• Monthly Bank Statement – page 11

• Checking Account Reconciliation 

Form – page 12

Reconcile your practice checkbook.



Difference a Debit Card 

and A Credit Card

Debit Card

Spending your money that you have 

put into your checking account.  Can 

only spend the amount in your 

checking account.

Credit Card

Spending someone else’s money that 

you have to pay back at a later date 

with interest.  Most credit cards have 

a limit on the amount that you can 

spend.



When to Use Credit Vs Debit

www.youtube.com/watch?v=c0mSo6PN5yw (Double Click on the picture below.)

http://www.youtube.com/watch?v=c0mSo6PN5yw


Personal Finance Project

• Please click on the project file to view the powerpoint and 
make sure you turn in each portion by the due dates. 


